EBRFEHFEZX DODBERILICBIT S
EEEETFIEE
(% 2 IR)

%1 A 202141 H 25 H

2 A 2024412 A 4 H

[ETEEH] BB 70 R 2T A
OFAERIEE LI FIE~DZ T



1. BM

VBB TRt & OBMAICHIT 2EEXEB FIEE (CLF,. TRFIEE &vo) k. A
BRICAR DB FIRE (FMEAZESEZREBE L TV I25LAIE. IBRBEEZBSIEEEE
FlEEZET) | (LLF, KEIEEE WD) ICEDDIER TR S ICOVWT, BRAICTRBRE
WICEAER, R, ZME, RELOER (T, %L VD) 725580 FIEEY
EW, BROGLEOGHEEEZMRT 22T 5,

B, BEREHBRRBRICATIEEZEA T 285 610%. R & [REREZER
R LHARZDLDLDOET D,

T, YRICHEBRBFEZESEZREL TORWVWEAIE, 2.10Q) EBREEZESICE DA
BRESE SCEOER, 2T, i, RELOCER] TEH LW D &T 5,

2. &

21 AFEZBOHEA LR EBERHHE
(1) FEHEREREIC L DR CEDER., 2247, S, A7k OV PR
(2) FBREEZEDICLDIEHRBEECEOIEMR, 2, 2, RELOVER

3. HFEOER

HE TEF
CA AR S EBFA TR, R GTREOMADHTIC L - TIEEEHT
HZEMTaRWEXTESNSEHETHH- T, BEFFHE
Iz A2 HROEOHIZHEN S H D

e MR X D & E)
BB 70 RV AT L BB . FREERIER O & 1BBRBEALE ML IR

FEZBESOM TOEBBAMEOER., 286, ZHEHED
IIRAFICHW S 2D ICIRBHICHAE SN 77 RV X

T A
7T RE AT A BRI 70 RVATLUND Y T RUAT A
VAT AN F— g VAT ANERENDEREICONT, VAT LADOKEND

FEHEE TIIH VAT A~OBITE THICH -T2 L 2 M
AEL. GEE Gigkib) I 5imE

T B B e S e 3K 5L OB R RBR O FEhE O LB T 5B CFk 9 8
ERBH 28 5. LAF TGCP) ) ICESEBBRIKEE . £t
MO R, {EBRELEME NIRREEZ AWM CE
AR, A ZfHE N D GE




4.1
1)

)

®)

(4)

©)

XEZBRAICERYHF DS D DFIE

VAT HADOF|H

Al A —"—Xx7 70U RE AT LAOF|H

AR Y — "=t r 57 R 27 L 2R AT 5548 ¢
B2 %2 A WT, 727 B 2B LR ORI OAELZ R 5,

BB 77 Ry 2T AOF|H

1) FEEERESEN Y Y 2—2a XU F =8 L BB 7 PV AT A& IRR
B SCEOER, 2, ZEEORFO B TRAT 254 -
VAT AN TF— g LTUTOMIGEITY, fRERE L ETRHAT %,
e VVa—valRXU =Ll 2EEAFL, BRI 7 U AT AFIHO

TODBEMAZ L TWDZ L 2HRT 5,

e BB IURVATANMEABEMEBYICEIET D Z L EERT S,

2) RBRIKEE S NMEE S BEREE L CWDIBBR Y 57 RO 2T A2 F AT 5854
TRBRAK S O RICIEWFI A 2 Ba T 5.

VAT NE B
(HWETR)) OYAT LEFATICHT> Td, Y%L AT LOFH, EEIZHER
HEE., BEA, Mk, RE2LULTOLBVEDD LT, VAT LOEHATIAE E
O, BEINHEITO,
1) EEAFEEEOFIHICET 5 EHILH
BEEE I EEEREEOR LT 5,
2) VAT LNEHE
BWEREILY AT AEICHIRED D,
VAT NEEE L, EMAESH ., RE @BEvoa 7 VEE S D) ROHBEOEEE
ITW, YAT LD, VAT LERE, VAT LAY T — g JICET DR
(BUIAE 1 UEZFNICHET H5E80) Z1ERLIRGET 5., £/, VAT AO#REICHLE
v =a 7 VEEEHT D,

3)  HHRR
BREZRP AT LOERICEAT 2EHEITO,
4) B

VAT LED D EAFITHE D,

T AT SRR

VAT LEHEL, (DEDQR) 1) TEDDIVATLADOT Hy bEEAFEICHEEL, %
FROBERIIEC TN ST 5, A, M, 50 4TI ThbRy, £, Tho v
N ID, R R4 - Brjé /&I R, FBHER, R R, FIHE T %%
EHL, BAL 1 ITZENICHET D RERAERT 5, 7ok, IRBRIKIEE SN RA /K
FELTWDIEEBR Y 70 RV AT LE2FIHTHG LT VU NEREZEDEIRT 5,

TRBRBE SCE O EMAFLE OV TS 2 HE



4.2
M)

)

@)

(4)

1) AFIEECHE > CTEBE2EBT 2H 1L, FAICATIHEONRIZOVWTEEL, £
DONE, 8 AR OFEFZH 3 s T 5, B 3 1%, ERREEOF I
T D ELE DR T D,

2)(U&WQTEwéyx%A%ﬂmﬁé%m\%%K\%@vx%Amﬁﬁ®$m
RNEE, YV AT L2+l L EBEERTLHTOOBEELZITH, VA
TAEHEFIX, B 1 EENICHET IR, A, AENRERERL
RIFT 5o

EiEEREEECEATIBETEL VAT AOFH

B BL AT KOEE

UTOBEM,ZRMIZT VAT ATHDLZ L E2RO L, FIHT 5,
ELHFEORL ., BAPITONT BREOESL DOEW (k. MR, KR%E) 2PR
TZ 5,
BADOHIBR, a—ROHSANRTERNEIIZ, T 8% OEBMOGEIKE Y
Y7 LTWD,
ID- "NAU—REIZIDVRANDAHANESLTE D,

WA B AT LE PR

1) BFEAOHMIZET 2 HEH
BFEAOFRICET 2 BEFITERERERBEOR LT 5,

2) BTBEAVAT LAERE
BHEITIVAT LEICHIRED D,
BB 70 RV AT LOBFELEZFHAT 2561, T413) v A7 NE B )
TEDIZY AT NEHENE %%%/ZTAﬁﬁ%%%mé
BT EALAVAT LEREIL, BTBEALAVAT LOEMLZHERO L, B 1 XiXZER
WZHET HFLERICETFEL VAT LOATR, ETEAL VAT LEHEE L8k LIRTF
T5, £lo, BETFBEAVAT AOBREICKLERBE~=a T VEEERT 5,

BrEAICHETI2HE

BEIBLERATLIHET. BYEL VAT L2 H0HME LAHET 5720 0#E % Fhilc
T 5, BEBEAYAT AEHE T, IR 1 XIZICET S # s, i,
HENREZLBLRGT D, 2B, BHR7 7Y RV AT LAOBTEAEFATLHA1X
4.1(5)2) IZEODYZU VAT LMIHETL2HBICEO THE Lildk xR 1T77T 5,

BB/ AT LT T NEEIRHE

BIELVAT LEREIL, EFEAVAT LONMELRET 5, A, BEH. B
YT TRy, Fo, B 1 UEXENICHET 28I LY, 72U N ID, FIA
FRA - e/ eEE . PR, PR, FIHBSME ., FIAK TRELEHT 5,
SN %%777b/z7A@ S B ERIAT ABAE. [414) 7T NEBRK
fl] ICEDTCETBELT IV NEERET S,



5. BRSO EHEREZICET 2 EAFH

5.1 TEREHIGLEIC K DR RURHE
(1) EREHIFLERIC X 2 R R OV 55O Wik
TRBR B SR 2 BRI TR RO T 5 2 L2200 T, 1) RDP2) ICEDDHHE
HAeGmD CZHEBEICRR L, THREGS, 0T, BEEOER L OME AN TERORED
eI ERFEEH LN COZHEE L ik 5.
1) 77 A 1EK
FIZUTFTOT7 7 A VBRI TERZER, &, ZELOREFET S, (7L, Ei
EREEOEN 7 7 A NV~OFEHEMN NI THZ LICLVEHEZIFERTELIRETHD
k)
- Portable Document Format (PDF)
+ Microsoft Word,” Excel / PowerPoint
2) AT R OO F B
A EOWBEICLY, AT FEEZ/RET D,
s BRI T U RV AT A
c e-A—J)b
- BEXIAL, BESNAAEE DVD-R FOREEAR (LLF, DVD-RZ%E L))
« T AERMOERAE ORI AIRER Y 70 REV AT L

(2) w7 77U R AT W XKD BHAFRLER D A M U2 8
B 70 RV AT LMZEMAEEZEMN LHFICZMOEZERT L2 L, LT
BEe ZICKVMHFEPBEXIIY Vo — N L2 L 2T 2 2 & T g &
T2, VAT LAOEEn 7% THEEREZBREET 5720 0] & LTHMT 5,

5.2 EREMTEGFDIER
1) 77 A NBR
5.1 BRI L DM R OZEOWE] ICTHRELEZZ 7 A VIEXEZR AT 5,

(2 ETEA
BRGSO CTETEA 25T 25613, [42 EEEREES TEAT 5E
BHY AT LORM] (- TEESNIZETEL VAT LE2FH L. BAHERND
52,

53 HREOFE
ER, R XIIZE L7 7 ANV ER—THHZ L 2R L, LUFOFEEZHAWT, #
[REXEHETT 7 B ANFIR I T2 AT L XATERITRAFET 5,
BB 70 RUAT A
HEXIAL, EIEENARAHEZ DVD-R &
H s B Y — N —
T AEHNAEER Y T KRG RAT A



54 {RERVCEREREOTZ+NVFILENT 7 A NVE
[VEBRBEE BT D EMAGEOTERICET 2 EANEZ T O —HLEIZDOWT
(CFRk 26 427 H 1 BN EA @A EEREE M RFEEE R EFHSELE) 20 L2, B0
FHEWELRET S,

55 XEBRLEOHRIL

EIC L DI SCEORFSE &R, SIERBEE CEOERETE BN BRI FLE D
FHEICHET2ESHETEZAD,

s, JRFIEE, TRBROMERNM - MR HE Y A b UXIRBRME R SRR & 024
IZBWT, IRBREE SCEORTFEICHET 2 FEMELOIENIZFAEREL TV I5E
X, HEOHHICE W TYEEB IR ICEG*RITSE 220 TE D0, RKEEMLIE
B XEDIERBELENA D,

6. IR U RV AT AR BMMTESGOFTEE IR D BEBH 2
FIE
6.1 EREMREEDIER

JRANE LT 151 BRIIRLERIC & 2 2 RO EO W] TEDZT 7 A VB TIER L.
TG ISR D ERNSIER B 2T 5,

6.2 BEREMORE&ZOES
(1) RO EFH

1) [5.1 EHALEKIC XL DR R OZHEO W] OEDITIEWER LI 7 + v
NI, MEFICRMT 2ERNTREERET D,

2) ERE 1) OREOEIX., 41QTEDIIEHRZ 72U RV AT LAEZRRAT LA ERE,
UTOHEZHL D,

- BEEME AR T D720, RN T7 A VA HIR S A T — RE2RE L, fif
br/NA T — RERLEEST 5

- WAL T HERAEHEICEAL X, EEZPIEXIRmTE L L9, HE
PDF ~DZEH#, BRAGEHEA~DOEERA[RZAT — ROHRE ITHEX AL, EE
SN A FHEZR DVD-R & & FIH 45

3) EHAEAX Y L TCEMWEEE L TRMTDEAIL. 6.33)DEDITHEVERN
FLERICAE BT D,

4) BVrEAHAEZROCRWET—X250EBNGEE (B2 102 [(EE2AFERFRICHE
TLOMEEHE] F) 2T LIHEIE. EREEENEELZMHT S, X e A =%
AV GAITEERIMERETEE2ED D, B LITYEEMOLEONE 2 1ERK
BEEDHR LR EZET (BMOREONE 2 ERELE SR Lok o
B . HEERAR ST Em L L CH D L, (EREEE DT 2 MEsd . MikEm il
WH, AT EA AT, 2L, ZOBATH- THERMILEE AL
T5) .

k., H—FEX 12 [BEERAFEFRICHT 2HmEE] Fo—HEXIT OV TIRAH
FINIZBEAPVLEEREL CWDIHATH-oTH, YEXRZEMOICRGTETD



)

@)

BRC ERROME L L LS. A MEIXITELITIARE L T 5,

5) AfTHFICEMMNFERICKI LY 7 A VB EEHE S 250 Rtk c 8 s 52 5w HE
DB HEEZIT O %G (B 0 Word DIRAFIZA A Word2003 7> Word2013 (Z/3—
Va Vv EETSH, Word 7 7 A /L% PDF I %) 13, ZEAROHAONEIC
EHENIRND L HRERT 5,

6) KA BOMTHFICBNT, UTOHRNEMAETHD Z L& TOMERT D,

- BEROMFLAFDEMAGSELERE LCHAITESLZ L

c BEZOMFEHGPESZ SNUIERBEECELREFELTVWDL L

- REZOMFFPRZ SNICEFERBEMRIETE 5L D ICEHK L. £ ORERE kT
LTWbZ &

5% O FIE

1) e-A—NEHWDIHAE
ATE L, ST REVR W & EHERO b RET D,
B2kid, ZfE. ZEEOHFIZB N T, 6.20)DEDITHE, FERIEZ RGE
THROOREREERT, 2B, REZELZITIHEIL. EOLICAROZEE ~H
I RS

2) DVD-R F Otk z 556
BEDVAT AREREIZE DT, IR FHSNIUHAED & 5 50 i % N LH
BTE, HERLLEZOTERWREEK L LT, DVD-REZHNTRMT 5,
BT, RHE. ZEEONFITEBNT, 6.20)DEDICHEV, FERIE 2 MHAE
THOOREEEET,

3) /I U REVATLAERVDEA
5.1 BREAIFLEIC L DR K OZHEOWE] THEALOHEROKHE G 7
UREVATAEHWTEZ TS, FERBEMRIAET 572D DEKE LTY AT A
OEr 72 IERAT 555137 77 K& 27 A% ER/ES fR#HCEAE L TWnbH 2 &
R T 5, ERESFREHIHE A L WiGhH ., &fFE ., ZHEEDONFTIZE T, 6.2(3)
DEDITHE, FEKI A RFET D720 Ok &% 7,

252 O IR & FREET D 72 8 DRLER
BB CE A BRIIGEERE L TRZTHICh>Tid, TORZOEERBLEND
WBEHEDBKRIETEDL L), TORZOFIETIE LT, UTFTOoOWFANnTEED iz
HANT, ToREEET,
1) eA—NITXDHEZOHE
C AN R ORI T HEEA -V ERET D
- REE/ZEEAFERL, B2H, BT AR, BXNELZRET D
- BAETEZINTE MR L, CEICRET S
2) DVDRZIZXDBZOHE
- BZERHIRA SRR TRz ok (BRERES) 2 RGFET D
R EAZEB AR L, BXHE, BB, BXNETRRET D
3) 777U KEVAT A (ERESHEEHICEHALZVWLD) ICL2BZ0OHE
CIEAHEAZEB AR L, BEE, RE AR, BEXNAEEZRET D



6.3
M)

)

@)

7.1
1)

BERAFLEDORT
ERIFESR 2 VBRI ME L, BRARESEE L TR T 256
1) 153 fRIFOFE] TEDLTFEZHV., it OLIEBNERIZ WER, 28,

2)

3)

4)

5)

BT G, Wzl 7o E OB TIRFT %,

ER/ES FEEHIHE AT 5 A NV — =37 7 U FEV AT L 2FfHT 2556
R, BRI ANSAY — FEOBREMERREEZHEL D,
FTEDHANCRAFT 2 F TIC—RRE 2T 256 FR T HEER D FTERHIC
RBIRNE D —RFRE ST & E O EY IR T 2%, MEICHTE DL ITIZIRAF
TEOHEZHET D,

TER T2 80 L 72 R RE R I A 3R U, B R RLE 2 B 7 (SRR U2 1 5
BRIE. BEAEDSREE PTREZR &K O L W ATR ORISR O W T &2 R1FT 5.

e- A — /L& W TEBAFLERORZ 21T\, 8 LB 2 ER/ES fE#HIwE
BT 2HMEFEHY —"=37 70U FEI AT LRFT 2HEE, e-A—LD
ZEEHEIT, e A = NVZEREPPICEEREN Y — =37 77 FEL AT LI
ARG Z R T 5, FLTOR, HEEBRLENRMT S T e- A=
BHETRFET 2,

BRI RLER Z EROSUI L, FHE LTREFT 258
SHH L C BB e Bl e LT L, ERRYRRE & E O BN EICEE N Ln 2
xR o b EE e RET D,

W THEACSUIZE L, BEREARERLE LTREFET 256 [AF v I k2 E# L]

)

2)

3)

JC D FE 1 O FLE N A & IR T & DR K OV (200dpi. RGB256 F2JE) TEm
EAXy L, BWEHORLRECERT D,

TCOER &AL ERFLEOHIINENF—CTh D 2 L 2RO L, Ax ¥
U7- i, S0 A, ERNAEORRERZMER L, #H00 S ERA e E T E D%
FTiCfRfF3 5, 723, ER/ES fR#HCHE G T 2 At A — " — NI r 7 U F&E
AT BIZAF v o LICEMRERE RFET 25613, Y% BERFEH Y — S — X
T30 REVAT LANDORGEE ST, AX Y U OFEfEEkETHIENTE D,
AF X U LIEERHI DWW T, JTOER &L LB REOH DNERF—T
bHZ L amR L, kRS 2) ORSAERLIEE, Y2 by X —FIT LA ]
RO T A AIBE 7R 1A CHEIET 5.

BRI RREO T

NI T v TRRIR+T

BB 70 BV AT L &R GEEIELRICPRAF L 72 FEREAY R 8k

1)

2)

RAF LT BRGSO REEMEN b 5 2 L 1T 2. EMIICIER 2 BEO % &L
Ny 7T v TR+ 5,

Ny 2Ty 7E 5 EUNEZAZE L, "FLEEBBOLEGIC NNy 77 v TR %
ED, RBFEREMHRD D XMEELEMT 5, 72720, BMRER (30 4445 O



DVD-R EIZHEG LIRFT 25613, ZDORYD TR,

3) MRIFFHOEMMGFEO RFEMEN KON HAITIZ, Kbz ildk o &8 12 HEE& O
IZ, NI T T ERNCIEOT—XIZVARNTT 5,

4) Ny 77 v TR R NT R LUEEEIX, EhnE. 3 A A, ﬁﬁ%*m2\N
v 7Ty I RIFY A NT LI EBEIRLE & T O ERFER A R T AEICL Y . W
BENRFE—ThHDHI L EiER LiLEkT 5,

(2) BB 770 R AT HMTRAFE S LT B A Fe &k
1) A& 2 CHRHELETFIRECKENANAY I T v I RIThbIlTnD Z L 2B T 5,
2) UANY —RNRERIEAITIE, B2 CTHELETFIEECEVWERBIN WD Z &
Z e+ %,

7.2 REFINT-EBBTTEOBIT XIiLEE
fill D BB FLIR BRI BAT LB EREA L LR LGS (VAT AN =155
P BEG 257 v 77 V— FORE 2225 é"af{f) (T, BATHIO GRAF1E (}"%ﬁ
BIES 2 G ) PRSI TWDH Z L AR L, TOREEIRET D,

7.3 %m%%ﬁwﬁﬁ-ﬁﬁ%%wié%ﬁ%mwﬁﬁ
T —, EE BRFEEZESTRICHAIY REICLIMEORIL, LEREBEMAI

gk LLFoHETHEICMT S, 7228, DVD-REIZ Tkﬁf%ﬁAi DVD-R % |$/3 v 7
T FICHEL, EREOREORE ML REEICRENEN D L 2RI 5,

- DVD-R 5|2 THzflt

I T U REVRAT MMRE SN ERIFLERD SR

“JBEBR 7 T U RV AT NTRE S BRSO S ]

- BHEEE Y — N — T RE SN ERARLER O S IR

7.4 EREMRREKOKE

(1) EREAFLEZ R FIEEICHE LB R L, IR ISR A I RIE & o f 12 i3
L7 bET, BanTtEWiBE Iy a by X —2 AN YEMESEICL Y, HEAHL
AR/ T — A DNRAF L7 WL CEET 5,

(2) BAHLWRERT =2 PRAAL TWWRWT & FEh#, FEh A, fidks . k%
RLERT D,

8. PRI

AFNEZ L, EiEREREEOEOABA X0 EfrTds2bo L L, KB BEICKEZ 2
F7RBRICEH T2, 2720, EFPOBRBRICOVWTHLLBIZIS L TAFIRELZEHNT S
HLDOETH,



